
Job Description 

Executive Director, Minnesota Justice Research Center 

Job Overview 

The Minnesota Justice Research Center (MNJRC) is a criminal justice research and policy 
nonprofit founded in 2017. We are seeking an innovative leader with experience in research and 
policy development to help us continue building the organization from the ground up. 

The Executive Director is primarily focused on leading the operations and strategic development 
of the MNJRC. Through a unique partnership, the position is an employee of The Difference 
Principle (TDP) and is “leased” by the MNJRC. TDP is a Wisconsin-based nonprofit that 
provides evidence-backed management and administrative services to social justice nonprofit 
organizations. This partnership allows us to offer a full-time salary and full benefits on a limited 
start-up nonprofit budget as the MNJRC grows and the organizations work together to advance 
their common goals. The MNJRC Executive Director will also advise The Difference Principle on 
policy, community engagement, and research and evaluation matters; and assist the Boards of 
the two organizations in further developing their strategic partnership. 

About Us 
Research: We monitor, research, and analyze what is happening in our justice system. Our 
work includes community-led research guided by our Research Board; and research and 
evaluation services for government entities and community organizations.  
Education: We educate the community, justice system professionals, and policymakers about 
our justice system through reporting, convening, and other education and communications 
efforts.  
Policy: We develop and advocate for policy changes based on our research findings. We assist 
partner organizations with the development of new policy and in their advocacy efforts.  
Values: We are nonpartisan and seek to be broadly inclusive in our definition of community. We 
strive for honesty and transparency when it comes to the values and goals guiding our work, 
and never compromise our research for any predetermined agenda. 
For more information about MNJRC, please visit our website at www.mnjrc.org. 

 
Primary Duties 
Reporting to the Board of Directors, the Executive Director has strategic and operational 
responsibility to grow the MNJRC to meet the criminal justice system research and policy needs 
of the community. The Executive Director is responsible for creating an environment that 
promotes active participation by constituents (board, volunteers, staff, and the broader 
community) in research, education, policy development, and financial development. 

• Direct the planning, development, implementation, and maintenance of strategic 
programs, policies and procedures for the operation and long term planning needs of the 
MNJRC. 

• Build and guide the organization’s research and policy portfolio and community-driven 
research, education, and policy development process. 

• Maintain a broad knowledge of current criminal justice research and policy. Create and 
implement a plan for sharing this information with MNJRC and TDP constituencies. 
 

http://www.mnjrc.org/


• Monitor the activities of research and policy making bodies in Minnesota and Wisconsin 
on criminal justice issues and create and implement a plan for sharing this information 
with MNJRC and TDP constituencies. 

• Develop and execute a comprehensive communications plan for MNJRC, and for policy 
and research issues for TDP. 

• Establish and maintain strong working relationships with criminal justice system 
stakeholders, community organizations, and policy-makers. 

• Fiduciary and programmatic oversight of all special events and community outreach 
activities. 

• Develop and execute a financial development plan including contracts for services; and 
corporate, foundation, individual and Board giving. 

• Maintain a strong knowledge of nonprofit best practices. Identify and develop 
relationships with professional advisors, and direct the incorporation of successful 
practices into the MNJRC as appropriate. 

• Work with the board in preparing a budget; operate the organization within budget 
constraints. 

• Support the Boards of the MNJRC and TDP in developing and executing a plan for 
ongoing partnership. 

CORE COMPETENCIES 
  
Commitment to Diversity. Eager to work effectively with other employees, partners and 
participants without discrimination on the basis of race, color, creed, religion, national origin, 
gender, sexual orientation, disability, age, family composition, marital status or socio-economic 
status. Committed to opportunities to support cultural diversity in the workplace. 
 
Commitment to Service. Responsive to the needs and requests of MNJRC partners and 
participants. Extends courtesy, friendliness and overall respect to others. 

Leadership. Plans, guides, influences and orchestrates critical activities within the 
organization.  Establishes effective objectives, priorities and implementation 
plans. Demonstrates confidence. 

Strategic. Considers the overall needs of the organization and community when determining a 
course of action. Demonstrates the ability to analyze, synthesize and manage information into 
solutions. 
 
Problem Solver. Envisions processes and methods to consistently achieve goals. Determines 
resources and structures most likely to deliver desired results. 
 
Interpersonal Communication and Teamwork. Listens well and is open to others' 
perspectives. Develops strong working relationships and values them as critical to effective 
work. 
 
Self-Direction. Able to work independently and set own work goals and high standards for 
performance. This position is the only full time employee at MNJRC currently, will at least 
initially work from their home office, and is supervised by a volunteer Board.    

  
EXPERIENCE 



• Undergraduate degree, graduate degree preferred. 
• Demonstrated knowledge of research and evaluation methods and the policy-making 

process. 
• Demonstrated experience working in the criminal justice system. 
• Demonstrates knowledge of current issues and relationship with key actors. 
• Three years of management experience or the equivalent. 
• Demonstrated successful philanthropy (fundraising) experience. 
• Demonstrated ability to lead outcome-based programs. 
• Proven strategic planning, budget and implementation skills. 
• Demonstrated ability to work with a wide range of criminal justice professionals and 

constituents from varying racial, ethnic and economic backgrounds. 
• Proven experience in developing and attaining program outcomes. 
• Strong and demonstrated written and oral communications skills. 
• Highly effective leader with proven ability to take MNJRC to the next level through 

leadership and execution. 

  
REQUIREMENTS 

• Must possess a valid driver's license, proof of current insurance coverage and 
dependable transportation. 

• Travel required throughout MN and occasional travel regionally and nationally. 

Compensation and Benefits: 
We offer a competitive, comprehensive compensation and benefits package. Salary in the range 
of approximately $70,000-80,000 annually, depending on experience. Applicants interested in a 
part-time arrangement will be considered. 
  
Additional Information: 
Review of applicants will begin immediately and the posting will remain open until the position is 
filled. Applicants are strongly encouraged to submit their materials by January 31st, 2020. 
  
How to apply: 
Qualified candidates should submit a cover letter, resume and references all in one document 
(PDF preferred) to info@mnjrc.org. 
  

The Minnesota Justice research center and The Difference Principle are Equal Opportunity 
Employers.  

 


